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Brief Confidential Report on the Applicant

Name of applicant:

Previous position/s
occupied

Period of From mm/dd/year

employment
To mm/dd/year

1. How would you rate the applicant’s overall performance? Please mark the
appropriate rating.

Excellent Poor

5 4 3 2 1

2. How would you rate the applicant’s interpersonal relationships?
Excellent Poor

5 4 3 2 1

3. Did you encounter any problem with the applicant during his/ her stay in
your company/ institution? If "Yes"”, please describe the nature of the
problem.

4. What are reasons for the applicant’s leaving your institution?



Br@b@h0.com

5. What else would you like to share about the applicant prior to our hiring
her?

Reported by: Name, Position

Date created: mm/dd/year



